Attendance Information
California State Law requires all persons under eighteen years of age to attend school until graduation.  Regular attendance in classes is an essential factor in a student's academic success in high school.  Therefore, it is important for parents, students, and teachers to work together to ensure regular student attendance.

APPOINTMENTS - CHECKING OUT

DURING THE SCHOOL DAY AND OFF-CAMPUS TRANSFERS

It is recommended that medical and dental appointments be made outside the school day and during teacher in-service days whenever possible.  Frequent absences, even when excused, make it difficult for the student to keep up with class work missed.  Students who must leave during the day for illness or appointments must check out with attendance BEFORE leaving: 1)  In addition to clearing the absence, students must have a note from a parent stating the reason for leaving, or 2) students may call home and have someone from the office verify the call, or 3) parents may call the school and have the student checked out, 4) students must bring a note for the attendance file upon return, 5) students who fail to check out in any of the above procedures will be considered UNEXCUSED.

Absence Procedure
Parents are required to verify a student's reason for any absence by calling the attendance office 714/626-3822 or 714/626-3824 during office hours.  After office hours, please call 714/626-3896 or 714/626-3858 for Spanish. The excuse will require the student’s and parent’s name, exact date(s) of absence, and the reason for the absence.  Notes from parents, official medical/dental excuses, and court slips will be accepted as an option to the message phone.  All absences must be cleared within three (3) days.  Excuses after three (3) days cannot be accepted, and uncleared absences become truancies on the record.  The state only approves absences due to illness, medical or dental appointments, religious holidays, or death in the immediate family.

Attendance Information, (Especially for Seniors)

1. Certain absences – those effectively beyond the student’s control – are enumerated in Education Code 48205 (a). Excusable absences are only for the following reasons: 

· Illness;

· Quarantine under the direction of a public health officer;

· Medical, dental, optometry, or chiropractic services;

· Funeral services of a member of the immediate family (not more than one day if the service is conducted in California and not more than three days if the service is conducted outside California);

· Jury duty in the manner provided by law;

· Illness or medical appointment of a student’s minor child;

· Justifiable personal reasons such as an appearance in court, observance of a religious holiday or ceremony, religious retreats (up to 4 hours per semester), or attendance at an employment conference. These absences must be requested in writing prior to the date and approved by the principal or designee; or

· Service as a member of a precinct board for an election. 

In addition, for the above-described excusable absences according to Education Code 48205(b), teachers are required to reasonably provide and allow students to complete all assignments and tests missed during the absences. These assignments completed satisfactorily and in a reasonable period of time shall be given full credit. These assignments shall be reasonably equivalent to, but not necessarily identical to, the original tests or assignments.

· All other absences for any other reason not enumerated above are unexcused. 

· All absences not cleared within three (3) days become unexcused.

· Students will lose one (1) unit of credit for each three unexcused absences per class in a semester.

· Education Code 46012 allows 18-year-old students to verify absences due to illness or quarantine.

· Education Code 48200 stipulates that all students shall not be enrolled for less than the minimum school day established by law. This is determined to be 360 minutes per day or 64800 minutes per year.

· A “truant” is defined in education Code 48260 as a student who is absent from school without a valid excuse for three (3) full days in a school year or absent or tardy for more than a 30-minute period during the school day on three (3) occasions a school year.

Uncleared Absences and Truancies
Students are expected to act responsibly in regard to their attendance.  Truancies and uncleared absences affect units of credit.  The Board of Trustees regulation 5112 states for each three (3) days of unexcused absences within a semester a student will fail to earn one (1) unit of class credit. Students will have to make up work in the subsequent semesters, in summer school, in night school or retake the course.  Parent conferences may be required for attendance problems.  For persistent truancies, the Student Attendance Review Board will investigate or a transfer to another campus will be considered.

Tardy Policy
All students are expected to be in their seat with proper materials and ready to work when the tardy bell rings; those who are not will be considered tardy. Being tardy to class interferes with satisfactory class procedures and interrupts the learning process. Tardies will not be excused except for medical and dental appointments cleared through the attendance office.

Students who are tardy may be assigned to detention by a teacher or Saturday School by an administrator.

Tardy Consequences are to be issued as follows:

Tardy #3 in a class

Teacher Issued Consequence

Tardy #6 in a class

Two hour Saturday School

Tardy #9 in a class

Four hour Saturday School

Tardy #12 in a class

Possible School Suspension

If a student fails to serve the issued detention and/or Saturday School assignment, the following consequences will occur UNTIL ALL DETENTIONS AND/OR SATURDAY SCHOOL ASSIGNMENTS ARE SERVED:
1. Students will not receive on campus parking permits or off campus lunch passes.

2. Students in possession of an on campus parking permit or off campus lunch pass will have the permit(s) revoked.

3. Students will not be able to purchase tickets to dances or attend dances.

4. Yearbooks will be held.

5. Report cards and progress reports will be held.

6. Participation in graduation exercises and Senior activities will not be allowed.

An unexcused tardy of 20 minutes or more will be recorded as an unexcused absence.

Further violations may result in an out-of-school suspension, referrals to the School Attendance Review Board or transfer to another school or program.

Attendance Checks
Under the computerized attendance program, the office will have a record of each student's attendance in each class by the end of the day.  Call (714) 626-3822 or  (714) 626-3824 when you wish to know your student's attendance pattern for the day or week.

Field Trip Procedure
The advisor, teacher or coach is responsible for providing a transfer list to the students so that the students can receive approval from their teachers for their absence from class.  The advisor, teacher or coach is also responsible for notifying the attendance office of all students who received approval to attend the field trip.  If a student attends a field trip without approval from all the student's teachers, the student will receive a truant mark in that class.  If the approved student attends the trip as planned, the absence will be properly verified to the teachers.
